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TINGIM LAIP PHASE 2 PROJECT MANAGER

APPLICATION FORM
Thank you for your interest in the Project Manager for Tingim Laip Phase 2.
Tingim Laip Phase 2 (TL2) continues the work of Tingim Laip, Papua New Guinea’s largest community-based HIV prevention strategy, in focusing prevention interventions primarily on settings rather than on individuals or groups. TL2 works closely with local communities, National AIDS Council Secretariat and Provincial AIDS Councils and operates within the umbrella of the Papua New Guinea-Australia HIV and AIDS Program.
The Project Manager is responsible for the coordination and delivery of all Australian-funded inputs and activities on TL2. 
Submitting a Job Application

To apply please forward your Expression of Interest, including recent salary details, to the Recruitment Consultant at recruitment.emergingmarkets@cardno.com no later than 5pm (AEST) Friday 20 August 2010.
Initial Preparation

Before you consider applying for the job and start writing your application please ensure you obtain and carefully read the Terms of Reference.

The Application

Your application should be typed or neatly handwritten. The application should also include a summary of claims against each selection criterion and details of at least two referees who are able to provide comments on your work performance and an assessment in terms of the selection criteria.

Summary of Claims Against Each Selection Criteria

The selection panel will assess your claims for the job against each selection criterion. These claims will be used as a basis for short-listing applicants for interview. Use the selection criterion as headings and, as appropriate, explain the relevance of your abilities, experience, qualifications, standard of work performance and personal qualities.

Curriculum Vitae

It is essential that you complete a Curriculum Vitae of personal details, qualifications and employment history. A CV template can be downloaded off our website http://www.cardnoacil.com.au/register.htm.

Further Assessment/Interview

Interviews of short-listed applicants will be held in-country in early September.  The interview panel will include representatives from the TL2 Steering Committee, Papua New Guinea-Australia HIV and AIDS Program and Cardno.
Child Protection

Cardno is a child safe organisation, requiring candidates to be screened for suitability to work with children, in the delivery of our overseas project and program activities.
Cardno reserves the right to obtain candidate’s permission to conduct police checks and other screening procedures for positions working with children, or in regular contact with children, as listed on the position description or due to the nature of the work environment  
We ask that all persons working or volunteering with us abide by good practice in promoting a child safe environment to keep children safe from harm when working with children through project or program activities. We ask that you respond to the questions below and sign off on the declaration for this application. 
Police Clearance Certificates
Applicants will be required to produce a police clearance certificate from any country resident in longer than 12 months during the last five years.
Please complete this form and include it with your application.  

1.
Contact Details

	Full Name:
	     

	Address:
	     

	
	     

	Email:
	     

	Telephone:
	     

	Mobile:
	     


2.
Response to Selection Criteria

Please demonstrate your ability to perform the required competencies/skills by addressing the criteria listed below. It is important that you provide specific examples in paragraph form.

	Selection Criteria
	Score (Selection Panel to complete)

	1.Proven ability to lead and manage a multi-disciplinary team in a project based around community-centred development activity;


	

	Candidate Response:       
	

	
	

	2.Proven work experience in HIV prevention
	

	Candidate Response:      
	

	
	

	3.Experience in development assistance and experience working within AusAID policy and practice an advantage;


	

	Candidate Response:       
	

	
	

	4.Demonstrated understanding and experience of the performance management cycle of planning, implementation, monitoring and reporting


	

	Candidate Response:       
	

	
	

	5.Demonstrated understanding and experience of capacity development approaches and the ability to utilise a range of techniques to increase the confidence, skills and action of colleagues and team members


	

	Candidate Response:       
	

	
	

	6.An understanding of cross-cutting issues, such as gender inequalities, HIV and AIDS, and a preparedness to mainstream these into development activities


	

	Candidate Response:       
	

	
	

	7.An understanding of fraud and corruption issues, effective anti-corruption strategies and a preparedness to mainstream these into development activities


	

	Candidate Response:       
	

	
	

	8.Ability to assess and work sensitively in a cross cultural context


	

	Candidate Response:       
	

	
	

	9.Excellent interpersonal skills


	

	Candidate Response:       
	

	
	


3. Referees

Please identify two referees who are willing to be contacted for professional/ personal comments. Please provide contact details for each referee and declare your relationship to the referee you have provided e.g. former manager.

	Referee 1

	Name:
	     

	Relationship:
	     

	Address:
	     

	Email:
	     

	Telephone
	     


	Referee 2

	Name:
	     

	Relationship:
	     

	Address:
	     

	Email:
	     

	Telephone
	     


4. General (Please tick appropriate boxes)
	How did you learn about this role?
	     

	Have you ever been convicted of a criminal offence or been the subject of a Caution?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	If yes please provide details:



	Have you ever received a written warning or been dismissed or resigned following allegations of improper or unprofessional conduct?
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	If yes please provide details:



	Our recruitment process may include asking referees on your prior work with children as relevant to the advertised position. This may include asking referees whether there are any child protection concerns in your regard.  Do you foresee any problem arising from this process?  
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	If yes please provide details:




5. Consultant Services 

Please provide at least three years salary information to be included in your application as the value for money component.  
Terms and conditions will need to be agreed with you on the understanding that they reflect the remuneration you have previously received on recent consultancy assignments, the details of which shall be made available to Cardno on request. If you are selected as the preferred candidate for the position, we will enter into negotiations with you based on your previous base salary history as specified below.  
Rate definition: Base Salary.  Exclude bonuses, profit sharing arrangements, commissions, overtime, per diem, cost of living allowances, and indirect costs.
	Position Title
	Employer’s name and address
	Dates of Employment

(mm/dd/yyyy

From - To)
	STA (no. days)

/ LTA (no months
	Fee Rate

(provide either Daily/Mthly/Yrly)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


6. Declaration

I certify that the information provided is true and correct. I understand that if I have given incorrect or misleading information or if I have omitted any important information I may be disqualified from appointment, or if appointed, be liable to be dismissed.

	Signed:
	Date:
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